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APPENDI X A
Defini ti ons

Af fected person - an enpl oyee whose job requires operation or use
of a machine or equi pnmrent on which servicing or maintenance is
bei ng perfornmed under |ockout or tagout, or whose job requires
work in an area in which servicing or maintenance is being

per f or med.

Aut horized individual - a qualified person who is designated in
witing by the responsible official to request, receive, and

i npl ement energy control procedures. The authorized individua
shal | have know edge of the type, nmagnitude, and hazards of the
energy involved and the nethods to be used to control the energy.

Caution order - a procedure to direct cautious approach to
abnormal conditions or equipnment or to special operating
instructions which are to be followed.

Caution Order Record, ENG Form 1928-R (see Appendix B) - records
information pertinent to each caution order issued.

Caution Order Tag, ENG Form 1924 (see Appendix B) - a tag which
is attached to equipnent to inplenment the caution order
procedure.

Danger - Do Not Operate Tag, ENG Form 1925 (see Appendix B) - a
tag for attaching to each operational control point of equipnent
or entry point to an area requiring a safe clearance. Conputer
generated | abels for attachnent to these tags are authorized as
long as the tag retains conpliance with the requirenents for

t agout devi ces.

El ectrical equipment - any device which produces, consunes,
stores, transnits, or converts electrical energy.

El ectrical line - any conductor used in the transm ssion of
el ectrical energy from one point to another.

Energy isolation device - a physical device that prevents the
transm ssion or release of energy. I ncludes, but is not limted
to, manually operated circuit breakers, disconnect swtches,

slide gates, slip blinds, line valves, blocks, or simlar

devi ces, capable of blocking or isolating energy, with a position
indicator. The term does not include push buttons, selector

swi tches, and other control circuit type devices.

Energy source - includes electrical, nechanical, hydraulic,
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pneumatic, chemcal, thermal, nuclear, stored, or other energy.

Ful | personnel protection - when a tagout device is used in place
of a lockout device, full personnel protection is provided when
(1) the tagout device is attached at the sane l|ocation as the

| ockout device would have been attached, (2) all tagout-related
requirements of this regulation have been conplied wth, and (3)
addi ti onal nmeans have been taken to provide a level of safety
comrensurate with that of a |ockout device. Such additiona
nmeans include the renoval of an isolating circuit elenent,

bl ocking of a control switch, opening and tagging an extra
(separated by distance) disconnecting device, or the renoval of a
val ve handle to reduce the |ikelihood of energizing.

G oup |ockout and tagout - a |ockout and tagout procedure used
when servicing and/or maintenance is performed by a crew, craft,
departnent or other group and which affords each enployee a |eve
of protection equivalent to that provided by the use of a
personal |ockout or tagout device.

G oup lockbox - a device or apparatus used during group |ockout
into which keys from the |ockout devices securing the nachine or
equi prent are inserted and which is secured by personal |ocks by
each primary authorized individual

Hazardous energy control procedure (safe clearance procedure) -
the witten procedure which clearly and specifically identifies

t he hazardous energy sources and outlines the scope, purpose,
responsibilities, and procedural steps for |ockout and tagout and
the requirenents for testing the effectiveness of energy contro
neasures to be utilized for the control of hazardous energy from
stated sources.

Hazar dous energy control program (safe clearance program - the
witten program consisting of energy control procedures and

per sonnel training. Personnel training shall be both initial and
peri odi c. The purpose of the training is to ensure that the
purposes and functions of the energy control program are
understood by all affected personnel and to provide the know edge
and skills required for the safe application, usage, and renova

of energy controls.

Isolation - an activity which physically prevents the
transm ssion or release of energy.

I ssuing individual - a person, qualified by their know edge of

the type and nmagnitude of the energy, the hazards involved, and
the nethods or nmeans to control the energy, who is authorized by
the responsible official to issue safe clearances. The issuing
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individual is a person with jurisdiction over an area or project,
e.g., he may be the operator in charge of a shift at a powerhouse
or substation, the supervisory engineer of a project or facility,
or other supervisory person having operational control of systens
to be placed under hazardous energy control procedures.

Lockout - a form of hazardous energy control wutilizing the

pl acenment of a |locking device, in accordance with established
procedures, on an energy isolating device to ensure that the
energy isolating device and the system being controlled cannot be
operated or release energy until the |ockout device is renpved.

Lockout device - a device that utilizes a positive nmeans, such as
a key lock, to hold an energy isolating device in
the safe position and prevent the energizing of a system

Master tag - a docunent used for group |ockout and tagout which
each nmenber of a crew, craft, or other group signs to provide

wor ker accountability. The master tag shall be used to indicate
that the enployees working under a group safe clearance have read
t he hazardous energy control procedures and understand the limts
of the clearance and fully conprehend the details of the job and
the energy isolation devices actuated or put in place. The naster
tag may take the form of a safe clearance request form clearance
hol der fact sheet, main hold card, work permt, or simlar
docunent that provides worker accountability.

Pressure systens - all piping, tubing, valves, controls, and
ot her devices which operate or are maintai ned above atnospheric
pressure. Also, see definition of vacuum systens.

Princi pal authorized individual - an authorized individual who
oversees or |leads a crew, craft, or other group of workers during
group | ockout and tagout.

Responsi ble official - the person in charge of the project or
facility who designates the issuing and authorized individuals
and who approves and directs the hazardous energy contro
progr am

Restricted area - any area where hazardous conditions exist or
have potential to exist, such as inside electrical vaults or
tanks with potentially contam nated atnospheres.

Safe clearance - a definite operating arrangenent whereby an

aut horized individual, acting individually or as a representative
of a crew, renoves designated equi pnent from service by | ockout
or tagout. A device or point under safe clearance does not
necessarily indicate a zero energy state at that device or point.
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Wien issued, the safe clearance is the authorization to perform
specified work in accordance with the limts of the safe
cl earance. Safe clearance involves the follow ng general steps:

1 - request for safe clearance by an authorized individua

2 - acconplish requirenents for safe clearance (isolation
guar di ng, groundi ng)

- safe clearance issued

- perform work

clear work area of tools and workers

- release of safe clearance requested

- release safe clearance and return equi pnent to service

~No ok~ w
1

Saf e clearance procedure/program - same as hazardous energy
control procedure/program

Safe O earance Request, ENG Form 1927-R (see Appendix B) - a form
on which requests for safe clearances, safe clearance rel eases,
and all other pertinent data in connection with safe clearances

is maintained. Conputer generated facsinmles are authorized.

Stored energy - energy (electrical, nechanical, or chenical) that
m ght be found in a charged capacitor, a |oaded spring, chenica
solutions, or simlar forns.

System - includes machinery, equipnent, and electrical
hydraulic, and pneunmatic lines and their subsystens.

Tagout - a form of hazardous energy control procedure utilizing
the placenent of a tag on an energy isolating point, in
accordance with established hazardous energy control procedures,
to indicate that the energy isolating point and the equi prment
being controlled may not be operated until the tag is renoved or
a tenporary lift is perforned.

Tagout device - a proninent warning device, such as a tag with a
nmeans of attachnment, which can be secureIY attached to an energy
isolating device in accordance with established procedures to
indicate that the energy isolating device and system being
controlled may not be operated until the tagout device is

r enoved

Tenporary renoval (tenmporary lift) - the authorized act of

wor king on or operating equipnent while it is energized and with
the renoval of hazardous energy control devices. Tenporary lifts
nmust be explicitly detailed in the safe clearance request form
and have authorization of the responsible and issuing

i ndi vi dual s.
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Vacuum systens - all piping, tanks, tubing, valves, controls, and
ot her devices which operate or are nmintained bel ow atnospheric
pressure.

Wrk permt - A docunent used to assure worker accountability
during group | ockout and tagout. See definition for nmaster tag.



